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SETTING 
UP AN 
OFFICE 
PODCAST 
STUDIO  
How to set up a simple and 
effective audio studio for any 
business.



Studio equipment required 

AT A GLANCE 
• Portable recorder/mixer 

• 2 Microphones 

• 2 Microphone stands 

• 2 Microphone cables 

• Headphones 

• Audio software

Every business and entrepreneur should have an audio strategy. 
Whether that means creating your own podcast or getting yourself 
on someone else’s or something else entirely.  

Podcasting allows you to engage more deeply with your target 
market. It allows an audience to know, trust and like you, much 
more than with blogs and books, for example. 

Podcasting is becoming more professional, and with that an 
expectation from audiences of audio quality is getting higher. 

There are many different approaches to setting up a studio and 
often online advice has too many choices. This guide makes it 
super simple. You can go ahead with my #1 recommendations for 
each piece of equipment or choose from the alternatives. 

If $1000 is too much, you can get away without the external mixer, 
the XLR cables, the stands and the extra microphone. Just buy one 
USB mic for under $100 and the headphones for $50. 

But, as with everything in life, you get what you pay for. The 
equipment in this guide brings you a quality audio studio, simply, 
relatively cheaply, and with portability.  

What this guide doesn’t provide is the post-production tools you’ll 
need to edit, assemble, publish and amplify your podcast.  

(Thanks to Peter Letts and Audio Concierge for technical advice.) 



This recorder allows you to capture the audio and monitor 
sound levels from different microphones. You could 
record directly into your computer with an audio interface 
and USB microphones; for interviews with guests in the 
office, an XLR mic with a recorder or mixer is better. 

The ZoomH5 (pictured) will suffice for 2 microphones. The  
ZoomH6 will handle up to 4 microphones. I recommend 
the ZoomH5 (or H6) because it is portable, and you can 
record directly into it without the need of a computer. The 
double-headed microphone that comes with the Zoom, is 
for capturing field noise and not really suited for podcast 
interviews. 

Alternatives: 

• Mackie 402VLZ4, 4-channel Ultra Compact Mixer 

• Focusrite Scarlett 2i2 2nd Gen USB Audio Interface 

PORTABLE RECORDER 
AND ACCESSORY PACK



TWO CONDENSER MICROPHONEs
With such a vast choice of microphones, it can be 
overwhelming to know what to buy. For starters, should 
you buy a dynamic or a condenser mic? A condenser 
microphone is super-sensitive, more expensive and 
normally used in high quality studios. It provides a richer, 
more delicious sound. But, it will pick up the tiniest of 
noises. So if your office is not well “treated” or sound proof, 
I’d recommend a dynamic microphone. Dynamics are also 
portable for interviews outside. Radio journalists use them 
out in the field. 

But, for an office studio, a decent condenser microphone 
with XLR output is the Rode NT1KIT Condenser 
Microphone Cardioid (pictured). 

Alternatives: 

• Blue Yeti Pro Studio USB and XLR Recording Microphone 

•  Shure Beta 87A Studio Condenser Microphone



I’d recommend investing in a microphone arm stand, like 
the Rode PSA1 Professional Studio Boom Arm 
(pictured, top left). Obviously you’ll need two, one for each 
mic. A “boom arm” will allow you to adjust the height of 
the mic … and it looks cooler! 

A cheaper and more portable alternative is a desktop 
stand like the Rode DS1 Desktop Stand. Again, you need 
two for each microphone. 

Make sure you buy an XLR cable (pictured, bottom left) 
for each microphone to plug into your ZoomH5 recorder. 
If you’re monitoring the audio yourself, get a short one. If 
someone else is monitoring the audio from farther away, 
get a longer one. 

Alternative microphone stands: 

• Rode DS1 Desktop Stand 

• Rode Tripod Compact Microphone Stand

two microphone stands 
& two XLR CABLES



headphones
When you’re doing the interview somebody must be 
listening to the audio at the same time, whether it’s you or 
someone else, in order to monitor the audio levels.  

The headphones will allow you to hear what is being 
recorded. (There are subtle differences between what you 
can hear with your naked ear and what you can hear  
through your headphones.) 

As with anything, you get what  you pay for. A decent set of 
headphones is the Sony MDR-XB250 (pictured). 

They’re light, robust, and look professional (if you get the 
black, not the white-and-purple version).  

The headphones plug straight into your ZoomH5. 

Alternatives: 

• AKG Pro Audio K92 

• Sennheiser Wired HD 231 



You need to be able to capture your audio. Apple Mac 
products have an inbuilt audio recording and editing 
software, called GarageBand (pictured). For those without 
a Mac, there are plenty of free and cheap software apps 
and programs, including Reaper.  

If you want to edit and assemble the podcast together 
yourself, then you’re better off purchasing something like 
Hindenburg or ProTools, starting at a few hundred dollars. 
Then, you need a podcast hosting platform and other 
tools, which this guide doesn’t cover. 

This guide focuses on setting up a recording studio to 
capture the audio. The post production phase is an entirely 
separate thing. 

AUDIO software



I’m obsessed with helping brands build 
engagement and position themselves as 
leaders in their industry through 
podcasting. 

Since 1998, I’ve interviewed hundreds of 
business experts on the world’s longest 
running business audio magazine, Business 
Essentials, and other commercial audio 
programs.  

I’ve produced podcasts and audio content 
for Australia’s best known organisations, 
including Officeworks, Australia Post, the 
Royal Australasian College of Surgeons, 
and Chartered Accountants Australia & 
New Zealand. 

I advise companies and individuals on how 
to develop an audio strategy. I’m a judge 
at the Australian Podcast Awards and I’m a 
speaker and commentator on the future of 
audio for business. 

If you or your team are looking to set up 
your own podcast or studio, you can 
contact me direct on 
ashmore.chris@me.com  
or phone 0457 867 705. 
Or visit chrisashmore.me 
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